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1. These guidance notes have been prepared by the CPTU to assist a Procuring Entity in the
preparation of Quotation document, using the Standa rd Request for Quotation, SRFQ, for the
procurement of low value simple Works and physical services. All concerned are advised to refer to
the Public Procurement Rules, 2008 issued to supplement the Public Procurement Act, 2006;
avail abl e on CPhittp:fwsvw.opte.fgos.tidt e . Notes and guidance are provided for both
the Procuring Entity and the Quotationer.

2.  The procurement under Request for Quotation Method (RFQM) shall follow the provisions pursuant
to Rules 69 to 73 of the Public Procurement Rules, 2008 in accordance with Section 32 of the Public
Procurement Act, 2006. SRFQ is based upon best national practices that have been adapted to suit
the particular needs of procurement.

3. The use of RFQ ( PG2) applies when a Procuring Entity intends to select a Quotationer (a
Contractor) for the Procurement of Works and physical services under RFQ Method (RFQM) pursuant
to Rule 69(3) of the Public Procurement Rules, 2008.
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